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Regional Adviser (PRC)



CISV INTERNATIONAL VOLUNTEER POSITION PROFILE AND APPLICATION PROCEDURE: REGIONAL ADVISER

	REGIONAL ADVISER: PUBLIC RELATIONS COMMITTEE (PRC) 

PRC is one of three committees within the Profile Raising Department



	This new role offers an exciting and challenging opportunity to contribute to our purpose of educating and inspiring Active Global Citizens. 
This is an exciting time to be part of PRC and the Profile Raising Department as the Committee and the role of Regional Advisor are both new.  We are an energetic and enthusiastic team and we are looking for people to join us as Regional Advisers to help us to achieve our goals. If you have skills and experience in marketing, fundraising, public relations or communications and would have the confidence to support, advise and train others, we would love to hear from you. 

	PURPOSE OF PRC 



	To ensure that there are regional networks, training and resources in place to support NAs and Chapters in raising their profile and promoting CISV’s purpose and principles. 



	RESPONSIBILITIES AND WORKING RELATIONSHIPS 



	Getting the role done
	You will report to the PRC Chair and work closely with the other members of the committee to make sure that the Committee’s Terms of Reference (Info File O-11) are fulfilled and actions in the work plans are carried out. 
You will work with the other members of your Committee to establish and maintain regional networks and deliver training to support and develop our ability to raise the profile of CISV. PRC also works closely with the other committees in the Profile Raising Department and the Communications Officer in the IO.

  

	Knowing the role
	You will need to understand the Committee’s Terms of Reference and how you can contribute to the actions within the work plans.



	The responsibilities of the role
	As Regional Adviser, you will be responsible for:

· Building a network of  people within your region who are responsible for profile raising in NAs and Chapters;

· Being available to provide advice and guidance on profile raising to NAs/Chapters within your region; 

· Working closely with your region’s Regional Coordinator (ReCo);

· Being part of the team that delivers training in profile raising at Regional Training Forums;

· Gathering feedback on the types of materials/guides/tools/training/information  people in your region need (to help us plan effectively and develop  future materials/training);

· Gathering information on  fundraising opportunities in your region and promoting them through your networks, the other committees of the Department and your ReCo;

· Gathering information on partnership opportunities in your region and promoting them through your networks, the other committees of the Department and your ReCo;

· Reviewing and commenting on internationally produced profile raising guides, policies, training materials, tools etc, to give a regional perspective;

· Promoting the use of guides/tools etc in your region; 

· Working in close cooperation with the other committees of the Profile Raising Department. 



	Planning and reporting
	Reporting to the PRC Chair, you will:
· Help to develop plans based on the Terms of Reference and current priorities 

· Contribute to future plans for the Committee



	
	

	Regional Training Forums/Annual International Meeting (AIM)

	You will attend and participate in delivering training at the RTF in your region. You may be invited to attend and participate in the AIM and pre-AIM meetings.


	Working relationships
	In addition to the PRC Chair, other committee members and the Communications Officer, you will work with:

· The other Committees within the Profile Raising Department
· The Organizational Development Department, specifically the Growth, Promotion and Sustainability Committee (GPS)


	KEY COMPETENCIES NEEDED FOR THE ROLE OF REGIONAL ADVISER


	Attitude
	· Willing and proactive

· Have a strong sense of responsibility



	Skills
	· Team working, motivation and guidance

· Communication – written and verbal

· Able to support other people using your communication/public relations/marketing/fundraising experience
· Time management



	Knowledge
	· Communications/public relations/marketing methods and techniques

· CISV’s structure at Regional, NA and Chapter level



	Time
	· This is a responsible position, which requires a significant time commitment. Certain times of the year may be busier than others according to the content of the work plans and our reporting cycle. 



	NEXT STEPS



	Application Form
	If you would like to apply, please complete our General Volunteer Position Application Form


	Deadline for Applications
	Please submit your completed Volunteer Application Form to Siri Torgard the PRC Chair public.relations@cisv.org and  the Communications Officer (denise.farrar@cisv.org) by 2 March 2012


	Thank you for your interest in this role and good luck with your application.

If you have any questions or would like to discuss the role in more detail, please contact Siri or Denise at the above email addresses, by telephone at the International 0ffice +44 191 2324998 or by Skype.
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